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WILPSHIRE PARISH COUNCIL

CLERK:  Lesley Lund				                                   Chair:  Cllr Craig Ward
5 Hollowhead Close
Wilpshire
BB1 9LE

Email:  wilpshireparishcouncil@gmail.com or info@wilpshireparishcouncil.org.uk 
Website:  www.wilpshireparishcouncil.org.uk



Proceedings at a meeting held on 17 September 2025.

Present:  Cllrs C Ward [Chair]  A Gaffney [Vice Chair]  J Foote  D Briffett G Munro  A-M Keegan  I Roberts   H Douglas and Clerk – Lesley Lund
	Min No 
	
	Action

	
5207
	
 The Chair, Cllr Ward, welcomed everyone to the meeting and reported, with regret,  the sad news of former councillor Jean Bremner’s death.  Jean had been a hard working councillor on Wilpshire Parish Council for many years.

	   

	5208
	Apologies for absence 
None

	

	5209
	Public Participation
No public were present
	

	5210
	Declaration of interests
Clerk – item 7
	

	5211
	 Approval of the minutes of the WPC meeting held on 06/08/2025.

Proposed as a true record Cllr Roberts and seconded by Cllr Gaffney
	

	5212
	 Updates and items arising from previous minutes 
 
drains cleansing – Knowsley Road – email sent to Highways, LCC- now completed

AGAR 24/25 Completion of Audit received from PKF – no matters to bring to Council’s attention – the conclusion of Audit will be put on the website and is on the noticeboard .

	



	5213
	Local Government National payrise – Clerk  3.2% from 1 April 2025

Present salary £539.68
Approval to move to Scale 31 to Local Government national pay scale 31 which was 20.98 p h [this is the nearest scale point to my salary which was £20.75 p.h. 
The National Local Government Service oay agreement for 25/26 was approved at 3.2%. so this would mean that the pay rise would equate to £4.02 per week £17.42 per month and £209.04.
Decision required to align to scale 31 of the Local Gvt pay scale and pay back pay from 1 April 2025 of £104.52 [6 x 17.42] and the monthly salary of £557.10 per month as from 1 April 2025.

Decision – to pay the increase and back pay from 01 April 2025 unanimously approved
	All




	5214
	Items for the website   

Cllr Foote would continue to forward items from the police etc to the Clerk/Chair to decide whether they should go onto the website
	 

	5215
	Accounts for approval   

L Lund September Salary  £539.68 – tax £108.00  = £431.68  cheque no 102470

HMRC £108.00 tax + £18.40   Employers NI   total =    £126.20  cheque no 102471

LALC  membership subscripition 25/26 £461.35  invoice no 56124 [ fixed fee of 0.0834 per elector 25/26] cheque no 102472

 ICO registration fee £52.00 cheque no 102473

C Walton invoice 4491  August  £300.00  

PKF Littlejohn LLP  Invoicde no SB20251508  £252.00 

Ark Plastics Ltd  Invoice 1310  £960.00  cheque no 102476

C Ward – reimbursement for bulbs at the Railway Station £11.98  cheque no 102479

Altham  Parish Council – Cheques re-written to replace undelivered cheques:4
Cheque no 102477 rewritten to replace cheque no 102465  £195.00 inv SPID 61
Cheque no 102478 rewritten to replace cheque no 102466 £469.60 inv SPID 62
	All

	5216
	 Planning Application Consultations since the last meeting

For information only as we do not get consulted on Non material amendments

3/2025/0672 – non material amendment in respect of application 3/2018/0643 involving a new 1.2 metre high close boarded fence and maintenance path at 12a Knowsley Road wilpshisre – Councillors to note – this was noted by the Council
	

	5217
	AGAR – Audit – Assertion 10 

The 2025 edition of the Practitioners’ Guide introduces a new requirement (Assertion 10: Digital and Data Compliance), which sets out that:

1. Councils must use official email addresses and websites that are based on a council-owned domain.
2. Council websites must continue to meet accessibility regulations (currently WCAG 2.2 AA) and other pieces of legislation - see attached.
3. Councils must have an IT policy in place. - attached

Updated GDPR Policy attached
IT policy attached
Decision required to approve updated GDPR policy – deferred to the 5 November meeting

Decision required to approve the IT policy – deferred to the 5 November meeting
	

IT Policy attached




GDPR Policy




	5218
	Consideration of purchasing a new website to meet [WCAG 2.2 AA]
At present the website, in terms of accessibility,  is only 85 and it should be 100.
Discussion and decision
	Deferred to 5 November meeting

	5219
	Drains –  had been done but Flooding occurred during the recent bad weather  at various sites including Whalley Road [in front of no 6] and Parsonage Road near to the bad bend just after York Road
	Report to Highways

	5220
	Meetings attended by Councillors

LALC Area Committee meeting will be held at Foxfields, Langho  on Wednesday 24 September at 6.30pm - Noted

Next PCL meeting  will be held on 13 November 2025 – any matters for the agenda to RVBC by 21 October 2025 – noted
	

	5221
	Footpath/highway matters

Tree blockage between Vicarage and Durham Drive – Cllr Gaffney- this has already been reported by a resident PATH NUMBER:  FP0346018   REPORT REFERENCE: PRW-157448 – this had now been actioned by LCC by contacting the owner of the land.
Cllr Roberts reported that a branch had come down now and the tree needed attention


	

	5222
	Proposed bench and table at DRPA- update re installation and plaque – bench and table now installed

Decision re plaque wording ‘this bench is In commemoration of the VE Day 80th Anniversary’
	Cllr Gaffney to arrange

	5223
	SPIDS –    cheques sent off but didn’t arrive – cheques have been rewritten to replace and the original cheques will be stopped.

	

	5224
	Durham Road Play Area 

Bench at Play Area  LEF funding verbally agreed it was decided that a large bench with a back would be preferred.
Decision – Cllr Gaffney to arrange
	
Cllr Gaffney to arrange


	5225
	Fingerposts renovation – almost complete the contractor has asked for help in putting the arms up – Cllr Gaffney volunteered and would contact contractor to arrange a date.

	Cllr Gaffney

	5226
	Cutting back field area DRPA 3 or 4 times a year by lengthsman – the lengthsman would do this.
	

	5227
	Trees – worthy of protection – report attached

Trees on Whalley Road screening the former Orphanage building – Cllr Gaffney
Two trees at the Methodist Church – Cllr Gaffney
Copper Beech – A666 opposite Somerset Avenue
Copper Beech – 45 Whalley Road
Beech – 59 Whalley Road 
Horse Chestnut – 61 Whalley Road
Various mature trees – Whalley Road between Hollies Road and the 30mph sighs
Copper Beech – Whalley New Road on the open stretch to Langho 125? Whalley Road

Decision – clerk to contact Countryside Officers and ask if one of them could attend the WPC meeting to discuss removal of trees in the area. 

	All- report attached




	5228
	LEF Green Grant - £3000 – the LEF Fund is closing and there is a short window of opportunity     to apply for another grant.  Ideas sought for possible bench locations in Wilpshire. Cllr Gaffney had discussed the possibility of grant funding for a bench at the Railway Station but this was not possible as the preference for funding is for green areas.

Decision - WPC discussed the possibility of still placing a bench there subject to the owners of the station agreeing to it. Cllr Ward would make contact with the Station Manager at Blackburn to discuss installation of a bench at Ramsgreave and Wilpshire Station  and report back to the Council..

	Cllr Gaffney

	5229
	Christmas Lights – RVBC funding portal open until 30 September 2025  the lights must be outside and viewable for the whole community- 
Christmas Tree Scheme – this was approved and the Clerk will write to all of the businesses within the Wilpshire Boundary
Decision – WpC would not be applying this year 
	

	5230
	ICO data protection fee . After completing the online assessment the Parish council has to be registered with the ICO and a fee is payable of £52.00.  Our application registration number is C1757216.  
Decision -to pay the fee Clerk to arrange
	

	5231
	Land East of Salesbury View, Wilpshire – public meeting took place on 9 September 2025 which was well attended.  Another may take place when the application is registered at RVBC.

Cllr Gaffney said attention should be drawn to the gradient of the road leading to the development and the Highways comments in respect of being shaved off .  Also attention should be drawn to the fact of the UU pipeline going through the site.

Noted

	All

	5232
	Skipton Building Society – notification of interest rate cut from 1 September from 2.55% to 2.30%
	Noted

	5233
	Coffee morning presently at Wilpshire Methodist Church.  Email received in respect of new venue next year and support from Wilpshire Parish Council when the Methodist Church is scheduled to close

Decision – clerk to reply to the email and that WPC will consider a donation when the situation is clarified in respect of costs etc.
	

	5234
	Biodiversity Grant – will not be paid this year

Monies received             £900.00 [ 22/23 £300.23/24 £300 and 24/25 £300]                
Monies spent                  £221.75
13/12/23   19.95 – bulbs
22/05/24   52.00 – 3 x single bird boxes
18/09/24   53.99 – bulbs
30/10/24   45.82 – bulbs
11/12/24   49.99 – daffodil bulbs

£678.25   left in the Biodiversity Budget 

 Decision      - Cllr Gaffney requested buying bulbs to put in the middle of Woodcrest, fill in gaps on the A666 and Cllr Ward suggested some at the top of Hollowhead Close. A budget of £100 was agreed.
	Cllr Gaffney to purchase bulbs and plant

	5235
	PROW Grant will not be paid this year by LCC
	Noted

	5236
	To confirm that the Rotaweb is covered in the play equipment part of the insurance policy 
The declared value of the equipment is £75,000 and the cover is £90,000.
	Noted

	5237
	Street furniture – the declared value in the insurance policy is £60,000 and the cover is £72,000
	Noted

	5238
	Update on gate in the fields below Vicarage Lane towards Ashes Farm – now in put in by LCC
	Noted

	5239
	Picnic Bench – now in – thanks given to Cllr Gaffney for arranging
	Noted

	5240
	Any other matters for discussion and inclusion on the next agenda
Precept and budget  See-Saw at the DRPA  Meeting re Trees in Wilpshire  Meeting dates for 2026
	Noted

	5241
	Next meeting  –   5 November 2025 – ordinary meeting
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Wilpshire Parish Council IT Policy

		1. Introduction

Wilpshire parish council recognises the importance of effective and secure information technology (IT) and email usage in supporting its business, operations, and communications. 

This policy outlines the guidelines and responsibilities for the appropriate use of IT resources and email by council members, employees, volunteers, and contractors.

2. Scope

This policy applies to all individuals who use [insert name] parish council’s IT resources, including computers, networks, software, devices, data, and email accounts.

3. Acceptable use of IT resources and email

Wilpshire parish council IT resources and email accounts are to be used for official council-related activities and tasks. Limited personal use is permitted, provided it does not interfere with work responsibilities or violate any part of this policy. All users must adhere to ethical standards, respect copyright and intellectual property rights, and avoid accessing inappropriate or offensive content.

4. Device and software usage

Where possible, authorised devices, software, and applications will be provided by Wilpshire parish council for work-related tasks. 

Unauthorised installation of software on authorised devices, including personal software, is strictly prohibited due to security concerns.

5. Data management and security

All sensitive and confidential [insert name] parish council data should be stored and transmitted securely using approved methods. Regular data backups should be performed to prevent data loss, and secure data destruction methods should be used when necessary.

6. Network and internet usage

Wilpshire parish council’s network and internet connections should be used responsibly and efficiently for official purposes. Downloading and sharing copyrighted material without proper authorisation is prohibited.

7. Email communication

Email accounts provided by Wilpshire parish council are for official communication only. Emails should be professional and respectful in tone. Confidential or sensitive information must not be sent via email unless it is encrypted. 

Be cautious with attachments and links to avoid phishing and malware. Verify the source before opening any attachments or clicking on links.

8. Password and account security

Wilpshire parish council users are responsible for maintaining the security of their accounts and passwords. Passwords should be strong and not shared with others. Regular password changes are encouraged to enhance security.

9. Mobile devices and remote Work

Mobile devices provided by Wilpshire parish council should be secured with passcodes and/or biometric authentication. When working remotely, users should follow the same security practices as if they were in the office.

10. Email monitoring

Wilpshire parish council reserves the right to monitor email communications to ensure compliance with this policy and relevant laws. Monitoring will be conducted in accordance with the Data Protection Act and GDPR. 

11. Retention and archiving

Emails should be retained and archived in accordance with legal and regulatory requirements. Regularly review and delete unnecessary emails to maintain an organised inbox.

12. Reporting security incidents

All suspected security breaches or incidents should be reported immediately to the designated IT point of contact for investigation and resolution. Report any email-related security incidents or breaches to the IT administrator immediately.

13 Training and awareness

Wilpshire parish council will provide regular training and resources to educate users about IT security best practices, privacy concerns, and technology updates. All employees and councillors will receive regular training on email security and best practices.

14. Compliance and consequences

Breach of this IT and Email Policy may result in the suspension of IT privileges and further consequences as deemed appropriate.

15. Policy review

This policy will be reviewed annually to ensure its relevance and effectiveness. Updates may be made to address emerging technology trends and security measures.

16. Contacts

For IT-related enquiries or assistance, users can contact the clerk in the first instance. 

All staff and councillors are responsible for the safety and security of Wilpshire parish council’s IT and email systems. By adhering to this IT and Email Policy, Wilpshire parish council aims to create a secure and efficient IT environment that supports its mission and goals.

Date: ____________________________________

Signature: ________________________________

Role: ____________________________________

Policy template provided by LALC/NALC
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WILPSHRIE PARISH COUNCIL



GDPR and PRIVACY POLICY

Sources of information – Information Commissioners Office (ICO) website; National Association of Local Councils (NALC) Legal Topic Note (LTN) 38: Data protection (Dec 2018) and LTN 40: Documents and records. (November 2016), NALC Data Protection Toolkit.   



1. Background and relevance



Data protection legislation  

Primary legislation is an Act or Statutes of Parliament (in England) or the Senedd (in Wales), the Data Protection Act 2018 which came into force on 25th May 2018. This Act replaced the Data Protection Act 1998.



Secondary legislation or supplementary regulations are those granted by additional law making powers delegated to another branch of government (in England) or Welsh ministers by an Act or Statute, the UK General Data Protection Regulation 2018 (UK GDPR). 



The Act applies to ‘personal data’ that is data relating to a living person who can be identified from that data.

‘Processing data’ means any operation performed on that personal data such as collection, recording, use.  In this instance the Council is a Data Controller.

The Parish Council does have data that relates to living individuals and does process data ie councillors data, contractors, volunteers, residents and employees.

The ICO identifies there are 7 principles which should be at the heart of a Council’s approach to processing personal data:- 

1. Lawfulness, fairness and transparency 

1. Purpose limitation – only collect data with an end purpose in mind. 

1. Data minimalization - only collect what you need to. 

1. Accuracy 

1. Storage limitation 

1. Integrity and confidentiality (security) 

1. Accountability. 



2. Information Audit

The type of information the Council holds is limited to name, address, email address and telephone number in respect of residents, volunteers, contractors but for councillors and employees it can be more detailed information.

In the normal course of business the Parish Council will receive personal data in connection with the following council activities:

Administration of employment matters
Correspondence sent to the Council 

Acceptance of Office and Declaration of Interests of Parish Councillors

The Council will also hold a copy of the electoral register. The Data Protection issues associated with the electoral roll are the responsibility of Ribble Valley Borough Council. The Parish Council does not share the register with any third party and would direct enquiries to RVBC.

Services relating to children – the Council does not have any services directly relating to children. It is aware that should that circumstance change, the relevant Data Protection issues will need to be taken into consideration.

3. 	Sensitive data

The Act requires ‘sensitive data’ to be treated differently. Categories of sensitive data include racial or ethnic origins, political opinions, religious beliefs, health issues.

The Parish Council does not collect such data
.
4. 	Storage of data

All council paper documents are stored at the Clerk’s home securely.

All computer records are stored on a password protected computer with anti-virus software.

The Parish Council does utilise cloud storage for some documents.

The Council also puts documents onto its website

5. 	How the data is used

Data is only used for the purpose it has been supplied.

Data is not passed onto a third party without the express consent of the data subject.

The Council does not share or sell data, and never has done.

6. 	Subject access requests

A request for a copy of information held can be made.

There is a prescribed process and the response time will reduce to one month under the new Act.

7. 	Data Protection Officer

Under the Data protection Act 2018, Section 7, a parish council in England or community council in Wales does not have to appoint a Data Protection Officer (DPO) to advise on data protection and look into breaches of the code. 

Under the Act Individuals have certain rights associated with data:- 

The right to be informed  

Right of access 

Right to rectification 

Right to erasure 

Right to restrict processing 

Right to data portability 

Right to object 

Rights in relation to automated decision making and profiling.  

However in the event that you feel there has been a breach you may contact the Clerk at info@wilpshireparishcouncil.org.uk who will investigate the complaint. Alternatively you can make contact with the ICO directly details below:

If you wish to contact the Information Commissioner’s Office you can visit the website ICO 

Wycliffe House, Water Lane, SK9 5AF



Approved at WPC meeting held 20 February 2018   Min  4894

Amended  and approved at the meeting held on 17 September 2025 Min  



This document will be reviewed on a regular basis annually.
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Suggested Trees for Tree Protection Orders, Wilpshire Parish



		Image



		Details

		Location
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		Horse Chestnut and others

		Corner of Ribchester Road and Somerset Avenue- several trees along the roadside between Wilpshire Methodist Church and Somerset Avenue turning.
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		Copper Beech

		Whalley Road A666 opposite Somerset Avenue. This tree may already have a TPO and is the other side of the driveway to the copper beech that was recently felled.
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		Copper beech

		45, Whalley Road (house currently for sale). Copper beech that has been pruned sensitively by current residents. Concern that any new residents may remove the tree as it is close to the driveway.
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		Beech

		59, Whalley Road
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		Horse Chestnut

		61, Whalley Road 
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		Various mature deciduous trees including Copper Beech.

		Whalley Road between Hollies Road and the 30mph signs
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		Copper Beech

		Whalley New Road- open stretch to Langho. 125 Whalley Road?
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		Methodist Church, Ribchester Road

Wilpshire
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Wilpshire Methodist Church, Ribchester Road, Wilpshire



		





















		Group of trees shielding the former Orphange

		The former Orphanage, Whalley Road, Wilpshire















image5.jpeg







image6.jpeg







image7.png







image8.png







image9.png







image10.jpeg







image11.jpeg







image1.jpeg







image2.jpeg







image3.jpeg







image4.png









Suggested Trees for Tree Protection Orders, Wilpshire Parish    


Image    Details  Location  


         Horse Chestnut and  others  Corner of Ribchester  Road and Somerset  Avenue -   several  trees along the  roadside between  Wilpshire Methodist  Church and  Somerset Avenue  turning.  


 Copper Beech  Whalley Road  A666  opposite Somerset  Avenue. This tree  may already have a  TPO and is the other  side of the driveway  to the copper beech  that was recently  felled.  
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Min  No     Action  

  5207      The  Chai r , Cllr Ward, welcomed everyone to the meeting and reported, with regret,  the   sad news of  former councillor Jean Bremner’s death.  Jean had been a hard working councillor on Wilpshire Parish  Council for many years.          

5 2 08  Apologies for absence    None     

5209  Public Participation   No public were present   

5210  Declaration of interests   Clerk  –   item 7   

5 211    Approval of the minutes of the WPC meeting held on  0 6/08 /2025.     Proposed as a true record Cllr Roberts and seconded by Cllr Gaffney   

5212    Updates and items arising from previous minutes        dra ins  cleansing  –   Knowsley Road  –   email sent to Highways, LCC -   now completed     AGAR 24/25 Completion of Audit received from PKF  –   no matters to bring to Council’s attention  –   the  conclusion of Audit will be put on the website and  is on  the noticeboard .         
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